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Top of Form

Event’s Organiser/ Project Manager


Location:  Worcestershire

Salary:  up to £35000

Company: Nationwide Recruitment Service

Job type:  Permanent

Date Posted  

08/06/2010 09:54

Description:  

Nationwide Recruitment Service www.nrsuk.org are recruiting an Events Organiser/ Project Manager for their client based in Worcestershire

The role is a permanent role reporting to the Director of Project Management and will pay up to c. £35,000

You will have a proven track record in events organisation and have organised events for 150+ in the past. You will have the gravitas to build and sustain excellent client relationships, leading and supporting diverse clientele through wide ranging projects with responsibility for the full event management cycle - from conception to planning and development to delivery and review

The ideal candidate will have a background in:

·Organising events, conferences, road shows, product launches and gala dinners including full end to end planning, delegate logistics and communication.

·Interpreting client briefing requirements accurately, influencing where appropriate, 

·produce full production proposals which you will be expected to co-ordinate within Nationwide Recruitment service clients group.

·Accurately and pro-actively record, develop and share clients’ requirements through excellent skills and excellent channels of communication.

·Effectively lead, direct and develop team members assigned to a project delivering to Nationwide Recruitment service clients’ standards whilst exceeding clients’ expectations.

·Managing clients’ and colleagues’ expectations acting as a single point of contact, through pro-active management and effective project planning with realistic deadlines. 

·Take ownership and actively manage assigned budgets whilst effectively influencing and negotiating with internal and external parties to ensure targeted profits are achieved and ideally exceeded.

·Building relationships with third party providers, working in partnership with Nationwide Recruitment service clients finance to ensure best value and delivery against prescribed service level agreements

·To pro-actively alert Nationwide Recruitment services client regarding any irregularities, lack of adherence, and or problems which could result in detrimental implications within the project

·Proven experience running events, ideally agency based for audiences of 150 upwards is essential.

·Proven experience of leading, directing or co-ordinating teams through event management is essential and ideally operating within a matrix management structure.

·Excellent rapport building, active listening and communication skills are essential supported by proven key stakeholder management.

·Exceptional planning and organisational skills with a passion for customer service, delivery and attention to detail – must leave no stone unturned!

·Proven experience of financial and budget management.

·Experience of producing client proposals is desirable.

·Experience of working in fast moving and client focused businesses coupled with a flexible, methodical and logical approach to work.

·An understanding of, ideally supported by experience of production elements, including technical, design, print, video, multi-media and presentation would be advantageous.

·All financial, commercial, administrative and customer focused competencies commensurate with responsibility for project management and Incentive Travel delivery.

·A flexible and adaptable “hands on” approach, with the ability to work efficiently and effectively as part of a team.

·Build rapport with ease and confidently manage a range of key-stakeholders and relationships, displaying courage and conviction where appropriate.

·Ability to flex working style across the Nationwide Recruitment service clients group and externally to suit the required circumstances, moulding to and influencing clients’ ways of working.

·Positive attitude towards changing and challenging situations with the ability to multi-task and role model resilience.

·Passion for the customer, business and delivery

· Pro-active with a driving nature to accelerate business growth. 

· Ability to solve problems in line with an overall vision. 

· A dedicated team player that can make the most of the people around them, whilst providing the support that enables others to succeed.

Must be committed to making ‘anything possible’ with a ‘can do’ attitude[image: image1]
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